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1. Contact Information

Name:
Organization/Title:

Address:
Telephone:

E-mail:

2. Site Information

What can CGWD help you with?  Please choose all that apply:

1. New, customized website

2. Existing website update/maintenance

3. Content Management System (CMS – e.g., WordPress, Joomla, etc.)

4. E-commerce website

5. Social networking pages

6. Blog

7. Forum

8. Other (please list)

Do you have a registered domain name? (Example:  www.mydomain.com)

Site URL:  http://www.

If you want CGWD to secure your domain name, please provide us with three domain names that you would be happy with:

      1. 
      2.

      3.

Do you have a Web host? If yes, please provide us with the name of your web host below:
If you do not currently have a Web Host, are you planning to have your Web site hosted by:

1. My organization’s server

2. A web hosting service
3. I don’t know
Do you need CGWD to secure a Web Host for you?  Do you have a preferred Web host?
3.  Purpose

What is the nature and/or mission of your organization?

What is the purpose of this site?

What are your primary goals for this website?  Please limit your response to six main goals below:

1.

2.

3.

4.

5.

6.

What do you plan to offer on this site?

Briefly describe your target audience:

How do you plan to market this Web site?

1.  Search Engine submissions

2. Paid preferential search listings

3. Reciprocal linking

4. Link exchange/banner ads

5. E-mail marketing

6. Social networking sites

7. Listserve group

8. Offline media advertising

9. Internet press release

10. Collateral/Print material

11. Other (please list)

What keywords or phrases do you think potential site visitors might use to find your site?

How do you plan to bring visitors back to your site?

How will you define success for this Web site?

4. Design and Content

What kind of ‘look and feel’ do you want for your website?

1.  Professional

2. Understated

3. Whimsical

4. Edgy

5. Other (please list)

Do you have any particular colors and/or accent scheme in mind?

Do you have any images in digital format?  Approximately how many?

1.  Logo

2. Masthead

3. Photographs

4. Graphics

5. Other (please list)

Do you have a typeface (font) preference?  If yes, please list below:
What sort of text content are you planning?

1.  Mostly short pages

2. Mainly short pages with links to longer pages within the Web site

3. Mostly long pages (not recommended)

4. I’m not sure
Who will be responsible for providing content material provided to us?  For the accuracy of the content itself?  For approving the final copy?  Please list responsible parties below:
1. Content
2. Accuracy

3. Approval

English is the default language of text content for most sites developed by CGWD, but Spanish translation is available.  Will this site need to be translated?

Please choose any preferred external social networking pages that you would like linked to your site:

1. Facebook

2. Twitter
3. Linked-In
4. Google+

5. Flickr

6. YouTube

7. Blog

8. Forum

9. Other (please list)
Are you interested in customizing your social networking pages?

Do you use a social aggregator to post updates to external social networking pages?  

What forms, if any, will you need on your site?

1. Contact

2. E-mail auto responder

3. Extensive questionnaire(s)

4. Polls

5. Order form(s)
6. Paper submissions

7. Forms requiring secure transmissions

8. E-mail sign-up

9. Group sign-up

10. Newsletter sign-up

11. Secure login

12. Other (please list)
Do you wish to include any of the following special features on your Web site?

1. Animated navigation

2. Site search engine

3. Share button

4. Content animation

5. Slide shows

6. Audio

7. Video

8. Podcasts

9. Sound effects

10. Calendar

11. Map

12. Donation button
13. Shopping cart
14. Other (please list)

Will you be selling merchandise and/or accepting donations and/or other credit card transactions on your website?
1.  Merchandise sales

2. Ticket sales

3. Gift card transactions

4. Accepting donations

5. Other (please list)

Approximately how many items are you planning to sell on your website?

Will you be accepting credit cards online?
Will you be accepting checks online? 
Do you have a merchant account? (Bank, PayPal, Google Merchant, etc.)
Please indicate if you will be using/needing any of the following for your online transactions:

1.  Shopping cart

2. Order forms

3. E-commerce software
4. PayPal

5. Google Merchant
6. Other (please list)

5. Navigation & Organization

How many sections do you envision your site having?

Approximately how many pages will your Web site have?

Please indicate all navigation preferences for this Web site:

1.  No preference

2. Top horizontal menu

3. Horizontal menu under logo

4. Bottom horizontal menu

5. Left vertical menu

6. Right vertical menu

7. Animated navigation 

8. Left vertical links

9. Right vertical links

10. Bottom horizontal links

11. Site menu

12. Other (please list)

Please list your Web site hierarch/navigation scheme below as you envision it.  Keeping your site audience in mind, will your navigation make it easier for users to move from page to page?  Is your organizational layout “user friendly?”
Example:  
HOME  |  ABOUT US  |  SERVICES  |  DONATE  |  EVENTS  |  CONTACT

6. Web Site Completion and Maintenance

Do you have a budget in mind for this site?  If so, please provide the amount below:.

When do you expect to launch this site?

How often will your site need to be updated?

1. Daily

2. Several times each week

3. Weekly

4. Bi-weekly

5. Monthly

6. I’m not sure

Who will update the content on your site and or background maintenance tasks such as link updates, search engine status submissions, keeping domain registration and webhosting current, etc.?
1. Common Good Web Design

2. Me or my organization

3. I’m not sure
4. Other (please list)
Is there anything else you would like to tell CGWD about your plans for this Web site?

By submitting this form via e-mail attachment to info@commongoodwebdesign.com, I hereby authorize Common Good Web Design to use this worksheet as a basis for a free Web site project proposal.

Signed:

E-mail:

Telephone:

Date:

© Common Good Web Design.  All rights reserved.
This questionnaire is designed to enhance communications between Common Good Web Design (CGWD) and you, our prospective client.  Once completed, this detailed worksheet will provide a written memorandum of your needs for your Web site, and will give CGWD information necessary to prepare an accurate, free, no-obligation cost estimate for your project.  





Please complete the following fields and return  as an attachment to info@commongoodwebdesign.com:
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